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UNION LEAGUE
BOYS & GIRLS CLUBS




Confidentiality of Information
Privacy Policy
Policy:

It is the policy of the Union League Boys and Girls Clubs that all information related to participants provided to the Union League Boys and Girls Clubs will be kept in the strictest confidence unless written permission is given for the information to be released. 

Procedure: 

1. All Union League Boys and Girls Clubs staff will receive training on the confidentiality of information. The following information relating to participants and their families shall be treated as confidential: names and addresses individually or by list, information contained in program files and reports, information about financial resources, information contained in notes or other documents obtained from or about the participants and their family, records from schools and other institutions. 

2. Confidential information will only be released with the express written consent of the parent/guardian. For children 12 and over, their signature will also be required when releasing information to clinical services, including mental health and family planning. Confidential information may be released to other agencies only if the confidential character of the information is preserved. 

3. Each enrolled participant must have a signed Release of Information Form on file with the program. 

